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The Mitie Matching Share Plan

Your opportunity to invest in our future success

A free share for every pair!
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Welcome

The Mitie Matching Share Incentive Plan (SIP) gives you the opportunity to buy 
shares in Mitie Group plc and invest in our future success. 

For every two shares that you buy, Mitie will 
give you one free ‘Matching Share’, increasing 
the value of  your investment by 50%.
The scheme enables you to have the deductions taken before tax and national insurance, 
so it’s not as expensive as you might think, and as long as you leave your shares in the SIP 
for at least five years, then the benefits from the shares could be tax free too.  

Being a shareholder means you may receive dividends, this will be reinvested in additional 
shares so you can increase your stake in the company.

Key features at a glance

 – Deductions from pre-tax pay

 – Flexible contributions

 – ‘A free share for every pair’

 – Monthly purchase plan

 – Easy way to become a shareholder

 – Opportunity to apply to join throughout the year

 – Open to all UK tax paying Mitie employees
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How does the Mitie Matching Share Plan work?

Investing in Mitie

As part of  an opt-in window, you can apply to contribute between £10 
and £150 each month from your pre-tax salary which is used to fund 
your purchase of  Mitie Group plc shares. This is subject to a maximum 
contribution of  £1,800 each tax year (or 10% of  your pre-tax salary, 
whichever is lower) and also subject to a scale-back if  Mitie receive an 
unprecedented number of  applications that would become unviable for 
the business to support. 

You also have the option to make lump sum contributions each tax year, 
provided you don’t exceed the contribution limits highlighted above.

Mitie’s Matching Share Plan is open to everyone employed by Mitie, is 
working in the UK, is not under notice and who have at least 3 months 
service.

Making contributions to the SIP from your pre-tax pay means you won’t 
pay Income Tax or NICs on the part of  your pay you are investing to 
purchase shares, which saves you money.

The shares you buy are called ‘Partnership Shares’. These are ordinary 
Mitie Group plc shares, which will be held on your behalf  within the SIP 
Trust, until you request to withdraw them, or you leave Mitie.
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How does the Mitie Matching Share Plan work?

What will Mitie give you in return?

In addition to the Income Tax and NICs savings you’ll make on the 
deductions from your salary, Mitie will give you an extra share free of  
charge (known as a ‘Matching Share’) for every two Partnership Shares 
you buy.

These ‘Matching Shares’ will be awarded at the same time as the 
corresponding Partnership Shares and will increase the value of  your 
investment by 50%.

You will not pay any Income Tax or NICs if  you leave the Partnership 
Shares and Matching Shares in the SIP Trust for five years from the date 
of  each purchase. The detail of  the current tax treatment is explained in 
the ‘Tax doesn’t have to be taxing’ section of  this guide.

The special tax advantages offered by the SIP means you should consider 
any purchase of  shares under the SIP as a long-term investment.

The SIP Trust is administered by Link Group.

What is a Share Incentive Plan?

A Share Incentive Plan (SIP) is a government-
regulated scheme that offers employees the 
opportunity to buy shares in Mitie from their 
gross salary; that is, they are not taxed on 
the money used to buy shares.
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How does the Mitie Matching Share Plan work?

Partnership and Matching Shares explained

Partnership Shares

Invest between £10 and £150 for a monthly purchase;

or

You can make lump sum payments;

or

You can make a combination of  monthly and lump sum contributions. 

Your contributions are used to buy ordinary shares in Mitie, known as 
‘Partnership Shares’.

Matching Shares

A free share for every pair! 

For every two Partnership Shares you purchase, Mitie will award you a 
further free share.*

* If the number of matching shares exceeds Mitie’s tolerance than we 
reserve the right to amend the matching ratio, if this happens you will be 
notified.
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How does the Mitie Matching Share Plan work?

What about Dividends?

Mitie may pay out dividends on its shares from time to time. When that 
happens, Link will hold onto the dividends on your behalf  until there is 
enough money to purchase an additional share(s) in Mitie with future 
dividend proceeds. This process is called “dividend reinvestment”.
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Income Tax and NICs savings

As your contributions to the SIP come from your pre-tax salary, you don’t pay any income tax or NICs on 
the money you are investing. Below is an example of  the potential tax and NICs savings if  you were paying 
£10, £50 or £150 into the SIP.

The above table is provided for illustration purposes only and based on the rates of  Income Tax and NICs in force at the time of  publication (2019/2020 tax year). 

Please note

The amount of  Income Tax and NICs what you pay will depend on your own personal circumstances. Scottish and/or Welsh rates/bands 
of  Income Tax may differ. Whilst you will make these Income Tax and NICs savings at the time deductions are taken from your salary, 
you’ll have to pay Income Tax and NICs if  you withdraw any shares or leave the company in certain circumstances within five years of  
their purchase date.

Basic rate taxpayer Higher rate taxpayer Additional rate taxpayer
20% income tax, 12% NICs 40% income tax, 2% NICs 45% tax, 2% NICs

Monthly contribution  
from pre-tax salary

Tax and NICs  
saving per month

Equivalent cost  
of  deduction  
from net pay

Tax and NICs  
saving per month

Equivalent cost  
of  deduction  
from net pay

Tax and NICs  
saving per month

Equivalent cost  
of  deduction  
from net pay

£10 £3.20 £6.80 £4.20 £5.80 £4.70 £5.30

£50 £16.00 £34.00 £21.00 £29.00 £23.50 £26.50

£150 £48.00 £102.00 £63.00 £87.00 £70.50 £79.50
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Tax doesn’t have to be taxing

This table summarises the Income Tax and NICs treatment of  SIP shares if  you withdraw any shares from the SIP whilst still employed by Mitie or if  you leave through 
resignation, dismissal or the ending of  a fixed term contract.

Time shares held in SIP Trust

0 – 3 years 3 – 5 years 5+ years

Income tax and NICs due on 
withdrawal within 3 years of  
purchase/award

Income Tax and NICs due on 
withdrawal between 3 and 5 years 
of  purchase/award

Income Tax and NICs due on 
withdrawal 5 or more years after 
purchase/award

Ty
pe

 o
f 

SI
P 

Sh
ar

es

Partnership Shares Payable on market value of  the 
Partnership Shares on the leaving 
date or the date they are withdrawn 
from the SIP if  still employed.

Payable on the lower of;

(i) the amount of  salary used to buy 
the Partnership Shares; and

(ii) the market value of  the 
Partnership Shares on the date 
of  leaving or the date they are 
withdrawn from the SIP if  still 
employed.

None.

Matching Shares None.

Note: all Matching Shares would be 
forfeited in these circumstances.

Payable on the lower of;

(i) the market value of  the Matching 
Shares on the date they were 
awarded; and

(ii) the market value of  the Matching 
Shares on the date of  leaving or the 
date they are withdrawn from the 
SIP if  still employed.

None.
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Tax doesn’t have to be taxing

This table summarises the Income Tax and NICs treatment of  SIP shares if  you leave the company due to injury, ill health or disability, 
redundancy, retirement, death in service, transfer of  employment under TUPE (the Transfer of  Undertakings (Protection of  Employment) 
Regulations 2006), or a change of  Control or other circumstances ending the Associated Company status of  the Company by which you 
are employed.

Type of SIP Shares

Partnership Shares Matching Shares

Income Tax and NICs on 
withdrawal regardless of  how 
long shares have been held.

None (but income tax and NICs may 
be payable on any salary deductions not 
yet used to buy Partnership Shares).

None.

The summary is for general guidance only and if  you are in doubt as to your individual circumstances, you should seek advice from an 
authorised independent advisor.

What about Capital Gains Tax?

If  you sell your free shares immediately when they are taken out of  the SIP Trust, it is unlikely that you will have 
to pay capital gains tax. If  you keep your shares after taking them out of  the SIP Trust and sell them at a later date 
you may have to pay capital gains tax on any gain on the price of  the shares from when you took them out of  the 
SIP Trust. However, if  you don’t have any other capital gains in the tax year when you sell the shares, this gain 
may be covered by your capital gains tax annual exemption, which allows you to receive a certain amount of  gain 
tax free each year. For example, for the 2021/22 tax year, this amount is £12,300.
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What happens if I leave Mitie?

Reason for leaving What will happen to my shares?

Tax-Free Leavers  – Redundancy
 – Retirement (by agreement with the company)
 – Transfer of  employment under TUPE (Transfer 

of  Undertakings (Protection of  Employment) 
Regulations 2006)

 – Change of  control or other circumstances ending 
the associated company status of  the company by 
which I am employed

 – Death in service
 – Injury or disability

Shares will be automatically withdrawn from trust and 
transferred to you, free of  all taxes and NI contributions, 
regardless of  the length of  time they have been in trust.

Taxable Leavers  – Resignation, dismissal, or ending of  a fixed term 
contract.

The shares will be automatically withdrawn from Trust and 
will be subject to tax. The Trustees will either sell all shares 
and give the proceeds to the employee or sell sufficient 
shares to meet the income tax and NI contributions, 
transferring the remaining shares to the employee. 
Alternatively, employees may pay a separate sum to cover 
the amount of  income tax. 

In both circumstances, Mitie will notify Link Group share 
plans of  your leaver details and they will contact you to 
provide the relevant options available.

The table below summarises what will happen to your shares if  you leave Mitie.

It is important that Mitie and Link Group have the most up to date contact details for leavers including address and email.
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Frequently asked questions

How do I stop, restart or reduce my payments?

The SIP is very flexible. You can change or stop your monthly payment, take the dividends as cash, or invest a lump 
sum before the end of  the tax year directly through the website www.mitie-shares.com. Please note that if  you are 
on the “Insider” list, you will need to seek Company Secretariat approval before making any changes. Please note that 
insiders will not be able to make any changes to payments during Mitie’s closed periods.

What happens if I am absent from the Company? 

If  you are absent on paid leave you can continue to accumulate savings towards the purchase of  shares for as long as 
you continue to be paid sufficient to allow for the deductions. Once on unpaid leave, contributions must cease.

How will I know how many shares I own?

You can view your share portfolio 24 hours a day online under the portfolio summary link (available online at 
www.mitie-shares.com).

http://www.mitie-shares.com
http://www.mitie-shares.com
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Frequently asked questions

Do I have to take my shares from the trust after five years?

No, you can leave your shares in the SIP for as long as you want whilst you remain employed by Mitie. By leaving your 
shares in the SIP until you’re ready to sell them direct from the SIP, you will avoid having to pay any Capital Gains Tax 
on the gain.

When can I withdraw my shares from the SIP?

You can take your Partnership Shares out of  the SIP at any time, but you can’t withdraw any Matching Shares from 
the SIP until you’ve held them for three or more years from the original award date. If  you withdraw any Partnership 
Shares within three years of  their purchase date, you’ll forfeit the corresponding Matching Shares. You’ll normally have 
Income Tax and NICs to pay on any Partnership Shares and Matching Shares (outside the three-year Holding Period) 
you withdraw from the SIP within five years of  their original purchase date. Any Income Tax or NICs liability will be 
met by selling sufficient shares. You won’t have to pay Income Tax or NICs on any shares you withdraw from the SIP 
that have been held for five years or more.

Shares can be sold on or after withdrawal from the SIP Trust, subject to the provisions of  the Mitie Group plc Share 
Dealing Code (you will have been notified if  this applies to you).

Can I transfer my SIP partnership shares out of the trust? 

Yes; you can transfer SIP partnership shares out of  the trust into your own name. Please note there may be tax 
implications depending upon how long the shares have been held in trust.
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Frequently asked questions

Will I have to pay any administration costs?

Mitie will pay all costs associated with the purchase of  Partnership Shares and award of  Matching Shares. The only 
costs you’ll need to pay are when you come to withdraw shares from the SIP.

A share dealing commission is payable on the sale of  shares from the Trust and an administration fee is payable if  you 
withdraw your shares and request a share certificate. These charges are subject to change and will be confirmed by 
Link Group when you request to withdraw shares.

How do I withdraw my shares from the SIP?

You can visit www.mitie-shares.com and submit your instruction to release shares. Login details for your online 
account will be provided after you apply to join the SIP.

If  you leave the employment of  Mitie, payroll will notify Link Group, who will then write to you confirming the choices 
available.

How much do I pay for shares? 

How much you pay for shares may vary each month as prices of  shares will fluctuate. However, the SIP gives you a 
big advantage over regular investors who buy Mitie shares at a market price. Whilst Mitie employees still buy shares 
at the market price, the ability to buy from your gross salary means you don’t have to pay any income tax or National 
Insurance Contributions (NIC) on this part of  your pay. 

Furthermore, you don’t need to pay, and fees and commissions charged by a share dealing service. Finally, you will get 
a bonus of  one Matching Share for every two Partnership Shares you buy.

http://www.mitie-shares.com
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Frequently asked questions

How does the lump sum payment work? 

Under the SIP scheme, you may make contributions through the tax year which total £1800. Beside monthly 
contributions, the scheme will also allow lump sum payments at the start (April) or end of  a tax year as long as the 
total contributions don’t exceed £1800 for the whole tax year. 

For employees who join the SIP part way through a tax year or are contributing less than the monthly maximum 
amount of  £150, you will still have some capacity to make a lump sum payment in March at the end of  the tax year 
to bring you up to the full allowance of  £1800. The payment will come out of  that month’s pay. If  you are interested 
in making a lump sum payment, you can do so by logging on to www.mitie-shares.com and going to the contribution 
screen.

If I participate in the Save As You Earn (SAYE) scheme, can I participate in 
the SIP as well? 

Yes, provided you meet the eligibility criteria, you can participate in both plans.  Take a look at the comparison page 
[on page 19] which compares SIP and SAYE so you can make informed choices. 

Where are the shares listed? 

The London Stock Exchange, search MTO share price into your browser to find the current Mitie share price.

http://www.mitie-shares.com
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How do I join?

The Mitie Matching Share Plan is open to all employees who have at least three months service and who 
are subject to UK PAYE.  You are able to join at any time, and would be enrolled in the subsequent month, 
subject to payroll dates.

» Step one
 If  you don’t have your Investor Code 
(IVC), call Link on 0371 664 0542 to get 
your IVC and then register at  
www.mitie-shares.com (if  you have not 
already registered).

» Step three
You will receive an email confirmation 
for each application you make.

» Step two
On the share portal click on “Apply for a 
Share Plan”, Select the plan you wish to 
apply for, follow the steps and confirm your 
monthly deduction amount. (Note, if  you 
wish to join The Mitie Matching Share Plan, 
this will be titled SIP and if  you want to join 
both the SIP and SAYE, then you will need 
to complete each application separately.)

Please note

You’ll be asked for a monthly contribution amount when you apply to join. If  you are paid weekly, then the amount you enter will 
be divided by four. For example, if  you enter £10 as the monthly amount, payroll will deduct £2.50 per week. This will mean that 
in a five-week month the total deducted will be £12.50, however it does guarantee that the purchase amount will never be less 
than £10 per month.

http://www.mitie-shares.com
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Comparing our share schemes
Save As You Earn (SAYE) Mitie Matching Share Plan (SIP)

Why might I want to join?
Safe and easy way to save. Option to buy Mitie shares at a discount at the end 
of  the savings period.

Opportunity to invest in Mitie shares from pre-tax earnings, meaning an immediate 
effective discount on the price of  shares.

When can I join? Only during the invitation period.
Please visit www.mitiepeople.com/shares for information and www.mitie-shares.
com to apply.

How long do I have to stay in  
the plan?

To get the full benefit of  SAYE you need to save regularly for three years.
To get the full benefit of  the SIP, you need to leave your shares in the plan for five 
years.

How much can I pay in? From £5 to a maximum of  £500 across all SAYE contracts per month. From £10 to a maximum of  £150 (or 10% monthly salary if  less) per month.

Can I change my monthly pay-
ments?

No, you need to decide a set amount at the start of  the savings period. 
However, you can take up to twelve months of  payment holiday, if  needed.

Yes, you can change your monthly investment amount at any time.*

Do I have to buy shares?
No, you have the option to buy Mitie shares at the end of  the savings period if  it 
makes sense for you. If  not, you can get all your savings back in cash.

Yes, your monthly contributions are used directly to buy Mitie shares. These are 
then held for you in the plan.

Are my monthly payments taxed? Yes, your savings amounts come from your net (after-tax) pay. No, your investment amounts come from your gross (pre-tax) pay.

Are my shares taxed?

If  you buy discounted shares at the end of  the savings period, you will normally 
not have to pay any income tax or National Insurance Contributions. If  you sell 
these shares however, you will be subject to Capital Gains Tax on any gains you 
make (subject to any available annual exemption).

No, as long as you hold the shares in the plan for at least five years from the time 
you acquire them and sell them when they are removed, they are sheltered from tax.

Do I have shareholding rights?
You might not become a shareholder. After three years you have the choice to 
buy shares or take your cash savings.

Yes, you become a shareholder right away and any dividends received will be held by 
Link and will be reinvested into additional Mitie shares.

Is my money at risk? No, you can stop saving at any time* and get all of  your money back. Yes, there is normal investment risk as the price of  shares can go down as well as up.

What happens if I leave?^ If  you leave within three years, you get your savings back.
If  you leave within three years, you will lose your free and matching shares, your 
other shares held in the plan will be released to you. Subject to tax and NIC.

*subject to any restrictions placed on insiders.
 ^leaving due to redundancy, retirement or TUPE (or any other reason stated within the Plan rules), mean that different  
options will be made available to you.  Please see www.mitiepeople.com/shares for further details.

http://www.mitiepeople.com/shares
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Important information

What are the risks?

Like any investment there are risks associated with holding shares. 

 – The market price of  Mitie Group plc shares will fluctuate and will likely fluctuate between the date of  deduction 
from your pre-tax pay and the date that the shares are acquired by Link Group on your behalf. 

 – It is also likely that the share price will have changed between the date that any shares are bought or awarded and 
the date that they are released from the SIP. 

 – The value of  shares can go down as well as up, so you may not get back the full amount you invest. 

 – The special tax advantages offered by the SIP means you should consider any purchase of  shares under the SIP as 
a long term investment.

General notes

Whilst every effort has been made to ensure the accuracy of  this booklet if  there is any conflict between its contents 
and the rules of  the SIP the applicable legislation takes precedence.

Nothing in this booklet or any other document shall be regarded as advice to purchase any shares. Mitie Group plc 
and Link Group cannot, and do not, provide any advice as to whether or not you should participate in the SIP.

The guidance on taxation in this booklet is based on current legislation and HM Revenue and Customs practice. Mitie 
and Link Group cannot accept any responsibility for changes to the current legislation or practice. Any tax liability will 
depend on individual circumstances. 

If  you are in any doubt as to the course of  action you should take or whether the SIP has any tax consequences for 
you, you should seek the advice of  an independent financial adviser.
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Important information

Notice to participants about possible effects on benefits

As you will not pay Income Tax or National Insurance Contributions on the salary you 
contribute to buy Partnership Shares, this may affect your entitlement to, or the level of, a 
range of  contribution-based and earnings-based benefits. It may also have a similar effect 
on some contribution based and earnings-based benefits paid to your spouse or civil 
partner. This effect is particularly significant if  your earnings are brought below the lower 
earnings limit for National Insurance purposes (£184 per week for tax year 2021/2022).

If  you think you may be affected, you must read the explanatory booklet IR177. You can 
view this document at the HM Revenue and Customs (HMRC) website: https://www.gov.
uk/government/publications/share-incentive-plans-and-your-entitlement-to-benefits-ir177.

This booklet can also be obtained from any office of  the HMRC or the Department for 
Work and Pensions. You can additionally seek advice from the Citizens Advice Bureau. 
The plan may have an effect on Statutory Paternity Pay, Statutory Adoption Pay, Statutory 
Maternity Pay and Statutory Sick Pay. You should take all the information you have been 
given into account in deciding whether to buy Partnership Shares.

https://www.gov.uk/government/publications/share-incentive-plans-and-your-entitlement-to-benefits-ir177
https://www.gov.uk/government/publications/share-incentive-plans-and-your-entitlement-to-benefits-ir177
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Contact

The plan is managed for us by Link Group. 

Please contact them directly if  you require any assistance  
in 0371 664 0542 or at emailquery@linkgroup.co.uk. 

Lines are open 9.00am until 5.00pm Monday to Friday (excluding public holidays in England and Wales).

mailto:emailquery%40linkgroup.co.uk?subject=

